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THE CENTER FOR CHILD AND FAMILY STUDIES (CCFS)
Early Childhood Laboratory (ECL)

WELCOME!

We look forward to working with you during the year ahead
to create an enriching experience for your child and family.
We recognize that the early childhood years are both excit-
ing and challenging for families, and we want to provide you
with as much support as possible during this time. Our pro-
gram staff, student caregivers, parents, and children all learn
together here, and we value the resources you bring to the
ECL community.

The ECL is accredited by NAEYC (the National Association for
the Education of Young Children) the “gold standard” for
quality in early care and education programs.
http://rightchoiceforkids.org/

The Center for Child and Family Studies (CCFS) of the Divi-
sion of Human Development and Family Studies, Depart-
ment of Human Ecology, serves as a laboratory for the de-
velopment of experimental programs for children and fami-
lies, as an observation laboratory for UC Davis undergradu-
ate and graduate students to complement coursework in
child and human development, and as a research facility for
CCFS staff, UC Davis faculty and graduate students. The ex-
perimental programs and research of the laboratory are in-
tended to advance the field of early childhood development.

MISSION STATEMENT

To promote healthy development through the highest
quality of care, support and education for young chil-

dren and their families, while demonstrating the inte-
gration of theory, research and practice.

PURPOSE AND UNIVERSITY
MANDATES

THE PRIMARY MANDATES OF THE CCFS ARE:

e To design, implement, evaluate, and disseminate experi-

mental infant and child programs based on psychological
and developmental theories. These programs provide re-
sources for families, including workshops, newsletters and
other resource materials, developmental observation, as-
sessment, and referral as needed. The Laboratory is to serve
as a demonstration and implementation site for the commu-
nity and state of California.

To provide an in vivo demonstration of the psychological
theory and principles of child development for UC Davis un-
dergraduate and graduate students in child and human de-
velopment, and students from related disciplines.

To generate and support the research of graduate students
and faculty on typical and atypical processes in child devel-
opment.

Students are actively involved at the Center, including
students doing observations and research, students partici-
pating in each of the age level programs, and undergraduate
and graduate students participating in faculty research.

The Center provides resources and expertise to the re-
gion and state, in the form of tours, seminars, observations,
and expert participation in community and state program
development, policy-making and workforce training. As
such, the Center contributes to educational articulation
among the community college, state university, and univer-
sity systems.

DEMONSTRATION, EDUCATION AND
RESEARCH

The Center for Child and Family Studies is part of the
national system of Experiment Stations for the United States
Department of Agriculture. As a component of the Experi-
ment Station, the CCFS focuses on issues of human health
and wellbeing and quality of life as they relate to the devel-
opment of children and their families.

The Center for Child and Family Studies serves as a demon-
stration site of best practices in the support of young chil-
dren’s early development. Specific programs are devel-
oped, evaluated, and then disseminated throughout the re-
gion and state to advance the health and wellbeing of young
children and their families. Notable projects include:

Gesturing (“BabySigns”) as a precursor of spoken language
Infant Garden, a collaboration between child development
and landscape design to create a sensorimotor texture and
terrain yard that uniquely engages infants and toddlers
Enriched emergent language and literacy environment
Inquiry-based early science and mathematics experimental
curriculum



Inclusion of children with special needs into all age group
programs

Collaboration with the National Arbor Day Foundation and
Dimensions Foundation to create a Nature Explore Outdoor
Classroom.

Collaboration with Department of Landscape Architecture
on children’s playscape design projects

Collaboration with the UC Davis Department of Entomology
to design outdoor mosaics and murals demonstrating in-
sect/plant/human interactions, with accompanying educa-
tional activities for children

Eichhorn Family House, a venue for research and education
on topics in the areas of child and family development

Co-authorship of the California Department of Education,
Child Development Division, Preschool Learning Foundations
and Curriculum Frameworks for the domains of social-emo-
tional development and history/social-sciences.

Demonstration site for implementation of principles and
practices outlined in the California Preschool Learning Foun-
dations and Curriculum Frameworks.

Development of the California De-
partment of Education’s Transi-
tional Kindergarten Implementa-
tion Guide.

)
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Presentation of workshops and
trainings for parents and practi-
tioners on a wide variety of child
development and research-to-
practice topics.

The CCFS hosts community
and regional observers who wish
to view a model site in action. In
particular, the program models
sensitive, relationship-based care-
giving practices, child-initiated ac-
tive learning, developmentally ap-
propriate early language and literacy environments, an in-
quiry-based model of science and mathematics learning, and
the use of the outdoors as an integral part of the early learn-
ing environment. The staff experiments with adding new el-
ements as research supports their inclusion.

A major mission of the CCFS is to be a place where students
can have supervised, hands-on experiences with young chil-
dren to supplement their academic coursework in human
development. Additional observers include students from
introductory courses, UC Davis medical students, and gradu-
ate students learning research techniques.

Faculty and graduate student researchers from the Depart-
ment of Human Ecology, Department of Psychology and re-

lated academic programs conduct a variety of research pro-
jects on site, and also recruit participants for off-site studies
from among the program’s children and families. Parents or
guardians are provided with written information about all
studies and parents must grant their written permission be-
fore their child can be included in any research project. All
projects conducted with ECL children or families have re-
ceived both UC Davis IRB and CCFS Faculty Advisory Commit-
tee approval.

EDUCATIONAL PHILOSOPHY

Respect is the fundamental value that guides our program’s
philosophy. We believe that all children at every age are
competent learners who deserve our respect. As we care
for and interact with children it is essential to be aware of
each one’s growth in skills, understandings and approaches
to learning in all domains.

We believe that children learn best about the world by
actively interacting, exploring and experimenting with its el-
ements: touching, tast-
ing, watching, listening,
smelling, investigating
and testing. We also
know the importance
of responsive adult en-
gagement in children’s
learning experiences.
As early care and edu-
cation professionals,
we are responsible for
providing a safe, stimu-
lating physical environ-
ment, as well as a nur-
turing, reflective social
environment. As chil-
dren pursue their ex-
plorations within our thoughtfully designed environments,
they develop a sense of competence and trust that impels
them to further exploration and a deepening sense of per-
sonal effectiveness. A supportive environment that encour-
ages curiosity and exploration thus helps children build the
foundation for later learning and self-reliance.

We encourage and value family involvement in order to
build partnerships that support children’s healthy develop-
ment. Respectful communication between staff, parents,
students and children strengthens all of our partnerships.
The environment we strive to create is reflective and models
a supportive community where all of us can learn and grow.



DESIRED OUTCOMES FOR CHILDREN
AND FAMILIES

Each age group program is designed and staffed to facilitate
excellent experiences for children, as well as support for
their families. Teachers work within a flexible, inquiry-based
curriculum framework to meet the needs and interests of
each group and of individual children. During the Early
Childhood Laboratory program, all enrolled children will:

o freely explore an appropriately stimulating, varied, and
safe environment in which to play and learn;

e exercise individual choice as they participate in activities
and social interactions and, with adult support, learn to
take responsibility for their choices;

e learn a variety of problem solving skills and increase
their mastery of existing skills;

e  participate in an environment in which children and
adults can interact with k
honesty, compassion, in-
terest and affection;

e grow in their mastery
within all developmental
domains, including social-
emotional, linguistic, physi-
cal, and cognitive skills and
understandings, as well as
in the curriculum content
areas of early literacy,
early mathematics, science
and technology, creative
expression, health and ¥ L
safety, and social studies, - ;
through their active partici- * BE
pation in curricular experiences that are based on their
emerging skills and interests;

o feel supported in self-initiated experiences that will fos-
ter their growing abilities, sense of initiative, and posi-
tive dispositions toward learning;

e participate in developmentally-appropriate teacher-ini-
tiated activities designed to introduce them to new in-
formation, ideas and opportunities;

e feel supported in achieving their potential, enjoying
their experiences, and participating according to their
individual interests, abilities and preferences.

Family caregivers of each enrolled child will partner with
staff members in supporting their young children’s develop-
ment and will be active participants in setting goals for their
educational experience. Each family may access individual
consultation with staff as needed as well as two scheduled

parent/teacher conferences each year (including written de-
velopmental assessment summaries), newsletters, resource
materials, referrals for special services as appropriate, and
opportunities to participate in activities of the ECL commu-
nity, including child development workshops, social events,
and community improvement projects.

PARENTS AT THE EARLY CHILDHOOD
LAB SCHOOL

There are several specific ways that parents can be-
come involved in the program:

Parent Visits: Parents or other family caregivers are wel-
come to visit their child’s classroom or outdoor play yard at
any time. Especially at the beginning of each new term,
spending a few extra minutes helping
your children settle in upon arrival of-
ten smoothes their transition.

Parent Interests: Parents and
other family members may choose to
share a special interest, hobby, pro-
ject, story, or cultural tradition with
their child’s class, or arrange a walking
trip for children to their interesting
place of study or work, either on cam-
pus or downtown.

Parent Workshops: Each year we
arrange workshops and discussions on
topics of interest to parents. We wel-
--.'.' .;, | come your topic suggestions.
Parent/Staff Workdays: Each fall and spring, ECL par-
ents and staff members gather for a Saturday workday, with
free childcare provided on site, to work on improvements to
the program’s facilities and outdoor play spaces. Every fam-
ily is expected to participate on at least one workday, and no
special skills are required.

Parent Tasks: Each family is expected to contribute 6
additional hours on their own during the school year work-
ing on tasks that contribute to their child’s program. Details
follow in the next handbook section and will be further ex-
plained during parent orientation sessions.

Parent Committee: The ECL Parent Committee is a par-
ent-organized, parent-led group, open to all parents or fam-
ily caregivers. The committee organizes community-building
activities including parent coffees, family picnics, and infor-
mal play days. They provide volunteer support for program
staff and activities, help with translation and orientation for
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international families, and give input about program evalua-
tion and long-range planning. In addition, they administer
an online parent listserve, open to all ECL parents, which is
used for discussion and event publicity. Hours spent on Par-
ent Committee tasks may be counted toward a family’s par-
ent participation expectations.

Parent Conferences: Twice each year, your child’s Lead
Teacher and Program Coordinator will meet with you to dis-
cuss your child’s development and any questions or con-
cerns you may have. In addition, staff members are regu-
larly available to talk with you in person or by phone or
email.

Whenever a question or concern arises, the first thing to do
is to check with your child’s Lead Teacher about it. Your
classroom’s Program Coordinator is also available for consul-
tation. In addition, you may always contact the ECL Director
with questions, concerns, or ideas about the program. All
program staff members are skilled and experienced in re-
solving problems and negotiating differences within our di-
verse school community. Prompt and direct communication
effectively resolves most issues. If your family needs to ob-
tain access to additional community services or programs,
the Program Coordinators and Director can provide infor-
mation and advocacy assistance.

Parent Participation Expectations

Each ECL family is expected to contribute time helping with
necessary tasks or working on projects for the program. This
is one way we can continue to offer a high quality experi-
ence for your children despite very low tuition rates, rising
costs, and a modest budget.

THERE ARE TWO WAYS TO DONATE YOUR TIME:

Each family will be expected to participate for a minimum
of two hours in either the October or March Parent/Staff
Workday. These dates are listed on the calendar at the back
of the Parent Handbook. Please mark your calendars now.
During workdays we can accomplish large improvements to
the facilities and play yards by working in teams. Of course,
we welcome your participation on both workdays, as your
family’s schedule allows.

Each family will be expected to contribute 6 additional
hours when asked by volunteering to do various jobs for the
benefit of their child’s program. These may include, but are
not limited to: planting, weeding, and watering garden ar-
eas, caring for classroom pets, making playdough at home,
repairing damaged children’s books, toys, and dress-up
clothes, working on various carpentry projects, sharing your
occupational expertise with your child’s class, actively partic-

ipating as a member of the ECL Parent Committee, or as-
sisting with projects or events initiated by the ECL Parent
Committee (e.g., book drive, fall welcome picnic, end of year
potluck, etc.).

Details will be explained during the Fall Parent Orientation
period. At that time parents will also be asked about their
own areas of interest, experience, and particular skills. It al-
ways helps when we know we have some parents with sew-
ing, landscaping, and carpentry skills, for example, but
please keep in mind that most tasks do not require any spe-
cial skills—only time.

We thank you all in advance for your assistance, and look
forward to a year of working together.

PROGRAM STRUCTURE

Days and Hours of Operation

The Early Childhood Lab School children’s programs offer
sessions Mondays through Thursdays. Each child is enrolled
for all four days, in either a morning class (8:45-11:45) for in-
fants, toddlers, or preschoolers or an afternoon class (12:45-
3:45) for preschoolers. Sessions follow the UC Davis student
calendar, meeting for three ten-week terms (Fall, Winter,
Spring) each year. Children are enrolled for the entire school
year unless parents make special arrangements with the ECL
Director.

Ages of Children Accepted into Program

The program accepts children between the ages of six
months and six years (until their enrollment in kindergar-
ten). Each class of children begins together in the fall and
moves as a cohort to the next room the following year. Chil-
dren are not moved to a new class on their birthdays. Par-
ents/ guardians are asked to declare in March of each year
by means of a Return Form accompanied by a $100 deposit,
whether they intend to have their child remain in the pro-
gram for the following academic year. The deposit is de-
ducted from the family’s fall tuition bill.

The ECL maintains an applicant pool list of all chil-
dren whose parents/guardians have completed applications
for enrollment, accompanied by the application fee. The ap-
plication details the procedures for assigning enrollment pri-
ority, including parent(s)’ UC Davis student status, child’s
age, and research facility functions dictate.



Staffing, Grouping and Adult/Child Ratios

We employ a professional staff of people who are well edu-
cated in the areas of child development and early childhood
education. They are mature, warm and nurturing, adept at
applying their knowledge in the classroom, and respectful of
each child as an individual. Our staff values working as a
team with parents, colleagues, college students, and com-
munity members*. The ECL Director, as well as the three
age group Program Coordinators, have all earned M.A. or
M.S. degrees in early childhood education or child develop-
ment. The Lead Teacher in each classroom has earned at
least a B.A. or B.S. in one of these fields. Each class’ Lead
Teacher and Program Coordinator remain with them for the
entire academic year, and often for two consecutive years.
Continuing education is an ongoing element of our work,
and occurs in the form of weekly in-service training sessions
and participation in periodic professional conferences and
other educational opportunities. An important component
of our mission as a lab school is to learn about and help to
develop new research and evidence-based practices that we
can then employ in our work with children.

In addition to the Lead Teacher and Program Coordina-
tor, each classroom is staffed by undergraduate students
currently enrolled in the Human Development course Com-
munication and Interaction with Young Children. They are
upper division students who are putting into practice what
they have learned about young children during the course of
their studies. They are enrolled in a lecture course that
bridges theory and research with practice, and also partici-
pate in a weekly discussion section led by the Program Coor-
dinator and Lead Teacher of the children in their classroom
program. Each of the students is assigned a “care group,”
(infants and toddlers) or “target group,” (preschoolers) of
children to observe and interact with closely, while being
available to the whole group as needed. They are closely su-
pervised and coached in their work, and always have a pro-
fessional member present when they are interacting with
children. They often become so enthusiastic about their
work that they return for subsequent terms. Selected stu-
dents work officially as Teacher Aides and assume more pro-
gram responsibilities. The low ratios we maintain at all
times facilitate adult-child interaction and constructive activ-
ity among groups of children.

Children at the ECL are grouped according to age, both
for their own benefit and so that students and observational
researchers can observe early development at a particular
stage. Classes are formed in the fall and remain together for
the entire school year. Each class moves on together as a
cohort for as many years as the children remain enrolled. In
preparation for moving, children tour their new room and
playground in the late spring, and meet their new teaching
staff. Teaching staffs meet with each other to share infor-

mation about each child verbally and also complete a transi-
tion form. Meetings are scheduled with any family of a child
who has special needs to be accommodated. Every family
receives an introductory letter from their child’s new staff,
as well as a home visit before Fall Quarter begins. We have
a total of six classes of children grouped as follows:

Ages in September

Class in this class range from: Size Ratio
Infant Rm 6 - 14 mos. 10 1to2
Toddler Rm 18 - 26 mos. 12 1to3
AM Red Rm 2-1/2 -3-1/2 yrs. 14 1to4
AM Green Rm  3-1/2 - 4-1/2 yrs. 16 1to4
PM Red Rm 3-1/2 - 4-1/2 yrs. 14 1to4
PM GreenRm 4 —-5yrs. 18 1to4

*The members of the CCFS Faculty Advisory Committee are
Ph.D.-level developmental psychologists.

POLICIES AND PROCEDURES-
ENROLLMENT, ATTENDANCE,
TUITION, WITHDRAWAL

Attendance

Children are expected to attend their lab school program
every day it is in session, except when they are ill. Having all
children attend regularly is critical to fulfilling our function as
a child development learning laboratory for the UC Davis
student caregivers assigned to work with specific small
groups of children.
Their course as-
signments are
based on their ob-
servations and in-
teractions with
their assigned
group. Children's
consistent attend-
ance also supports
their own successful participation in the program. Please
schedule family travel for non-school periods. (See Lab
School Policy Agreements document for details.)

REMEMBER TO CALL

Remember to call the Office
before class start time if

your child will be absent for
the day.
(530) 752-2888

Your presence in the classroom will help to smooth your
child’s initial transition into the program, especially in the in-
fant, toddler, and transition (morning red room) age groups.
The teaching staff and caregivers will work with you to es-
tablish a daily goodbye routine to help your child feel secure
while here and confident that you will return. The timing of



this will depend on each individual child’s needs. Children
are expected to attend program sessions independently af-
ter their initial transition period. This is essential so that the
group can grow into a classroom community. If, after an
agreed-upon length of time, you and your child are still not
feeling comfortable with separations, you and the teaching
staff may decide that the lab school program is not a good fit
for your family. The staff also cannot allow siblings of en-
rolled children to play in the classrooms and participate in
classroom activities during or after program time. This is dis-
ruptive to the program and presents safety and supervision
problems. Any questions or concerns about these policies
may always be brought to your classroom’s Program Coordi-
nator or to the ECL Director.

Sign-in/Sign-out Requirements

Office. Fillable pdfs can be obtained on the CCFS website:
http://ccfs.ucdavis.edu/ECLforms.html. They need to be

The State of California requires that an adult (over 18) use
his/her full legal signature to sign in a child upon arrival each
day and to sign out the child before taking the child from the
program, whether during
program time or at the
end of each day’s session.
This full legal signature
officially transfers re-
sponsibility for the child’s
care from one adult party
to the other. In addition,
it is the responsibility of
the teaching staff to be
sure that at least one
teaching staff member
makes personal contact
with the adult bring-
ing/picking up each child
at the time of arrival and
departure, both for purposes of safety and for the facilita-
tion of family-staff interaction and information-sharing.
When a child is picked up by someone other than a legal
guardian, that adult must be on the family’s list of names of
persons authorized to take child from the facility. The par-
ent/legal guardian must provide the ECL staff with written
authorization for any unlisted person to pick up the child by
email or note. The teacher must request identifi-
cation (driver’s license or equivalent) of any unfa-
miliar person by email or note.

UPDATE YOUR
EMERGENCY FORM

Persons not listed on
your child’s emergency
card as authorized to

pick up your child will
not be permitted to take
your child from the ECL.
Photo ID will be

requested of adults not
familiar to our staff.

Enrollment Procedures

For tax purposes, the
CCFS Taxpayer ID
number is

Enrollment: The following forms must be
completed before your child enters the

program. All materials are to be submitted to
Molly Logan-Jones at the CCFS Administrative

printed out, filled in, signed, and sent to the ECL office:

1) Identification and Emergency Information
2)  Consent for Medical Treatment

3)  Child’s Preadmission Health History/Parent’s Report
4)  Physician’s Report

5) Notification of Parents Rights

6) Personal Rights

7)  Child Photo Consent

8) Handbook Policies Acknowledgement

9)  Family Directory Consent

10) Field Trip Consent

11) Child and Family Information/Update

12) Contract and Informed Consent

ENROLLMENT PERIODS Children are enrolled for the en-
tire academic year, consisting of three 10-week quarters. In
February of each year parents will be asked if they would
like their child to return to the ECL Program for the following
year.

Tuition

In addition to a once annual $40 administration fee, tuition
is currently $650 per child for each academic quarter. Chil-
dren of currently registered UC Davis student parents are
subsidized by University funds so that their quarterly tuition
is $450. Note: This subsidized tuition rate does not apply to
doctoral students “on filing fee,” visiting scholars, postdoc-
toral scholars or researchers, or parents enrolled as students
at another UC campus or UC Davis Extension. Families will
be given at least 90 days advance notice prior to any tuition
rate change. Parents whose student status will be changing
must notify CCFS in advance.

TUITION PAYMENT DEADLINES

94-6036494

ECL quarterly tuition bills will be distributed to enrolled fami-
lies at least two weeks before the beginning of each quarter.
All tuition is due by the first day of the
ECL quarter. After 30 days it will be con-
sidered overdue. A child whose tuition
payments are overdue (i.e., not fully paid
by the Friday of Week Four of a quarter)
may not return to the ECL program for
the following quarter (e.g., if Fall Quar-
ter tuition is more than 30 days late, the
child may not re-enroll for Winter Quar-



ter). At or before the end of the academic year the UC Davis
Accounting Department will send past due account infor-
mation to an outside agency for collection.

BILLS CAN BE PAID IN PERSON AT DUTTON HALL
CASHIER'S OFFICE OR MAILED TO THE ADDRESS ON THE
BILL. Be sure to include copy of tuition bill with payment.
Checks must be made out to “UC REGENTS.” Please do
not bring tuition payments to the ECL office. All processing
of payments is handled by the UC Davis Accounting Depart-
ment in Dutton Hall. Please save your receipt as proof of

payment.

Withdrawal and Fee Refunds

If you need to withdraw your child from the program for any
reason please inform the Program Coordinator and com-
plete a Program Withdrawal Form in the West House main
office. For any applicable refund, we require two weeks’
notice of any withdrawal. Your refund will correspond to
the length of your child’s attendance as follows:

1 week - 80%; 2 weeks - 60%; 3 weeks - 40%;
4 weeks - 20%; 5+ weeks - 0%

Your initial $100 deposit is not refundable.

Disenrollment

The ECL Director retains the right to terminate a family’s en-
rollment based on any of the following circumstances:

e Lack of parental cooperation with ECL procedures or
staff requests;

e Excessive absences unrelated to child illness;
e Ongoing late pick-up of child;

e Extreme child behavior that presents health and safety
threats to others;

e Inappropriate parental conduct toward staff, student
caregivers, or other ECL children or families;

¢ A child whose tuition payments are overdue (i.e., not
fully paid by the Friday of Week Four of a quarter) may
not return to the ECL program for the following quarter
(e.g., if Fall Quarter tuition is more than 30 days late,
the child may not re-enroll for Winter Quarter).

POLICIES AND PROCEDURES-
HEALTH

Medication

Since the ECL provides only a three-hour program the staff
does not usually administer medication to children except
on an emergency basis (e.g. “Epipen” for life-threatening al-
lergic reactions, asthma inhaler to ease sudden asthma
symptoms). Parents are asked to administer other neces-
sary medications either before or after their child’s program
session. Staff members are trained by a medical profes-
sional in correct procedures for the proper administration of
medication. A Medication Permission Form and further in-
structions for emergency medication administration may be
obtained in the West House office. Every time a medication
is administered, the teaching staff member who administers
it will complete and sign a Daily Medication Form and will
provide a copy of the completed form to the child’s parent
or guardian.

Injury/lliness

Children sometimes receive scrapes or bruises in the course
of their play. All professional staff members have basic First
Aid and Infant/Child CPR training. The child’s teachers will
administer necessary basic first aid, including washing the
skin, applying Band-Aids, and applying ice to the area if the
injured child acquiesces. The teacher will complete an injury
report and contact a parent/guardian if s/he judges it to be
necessary. If a child develops signs of illness during program
time, a teacher will make the child as comfortable as possi-
ble and contact a parent/guardian to pick up the child. If a
contagious illness is suspected, the child will be relocated to
a supervised area where new individuals will not be ex-
posed.

If an emergency medical situation arises, the staff will
call an ambulance to transport the child to the nearest ap-
propriate emergency medical facility, and will then contact
the parent/guardian to meet the child at the hospital. The
child’s Lead Teacher or Program Coordinator will accompany
the child in the ambulance. The signed Medical Consent
card gives the ECL permission to pursue necessary medical
or dental treatment until the child’s parent/guardian or phy-
sician arrives.

Immunizations

Please bring your child's immunization records to the CCFS
administrative assistant or request that the doctor’s office
fax them to CCFS at (530) 752-9547. Please bring/send up-
dates whenever additional immunizations are administered.
A copy of your records will be made so the CCFS staff can



complete the California School Immunization Record. Chil-
dren new to the program must have had an exemption from
a physician or test for TB within the past 12 months.

IMMUNIZATION EXEMPTIONS: As of January 1, 2016, par-
ents of guardians of students in any school or child-care fa-
cility, whether public or private, are no longer allowed to
submit a personal beliefs exemption to a currently-required
vaccine for a child newly enrolling in a program. An already-
enrolled child will be required to be up-to-date on all re-
quired immunizations at the next school transition time (i.e.,
kindergarten entry). If a child cannot receive an immuniza-
tion because of a medical condition, California State law re-
quires that the CCFS office have on file a separate document
from the child’s physician documenting the medical reason
for not having up-to-date immunizations as well as an alter-
native planned schedule. Information about medical exemp-
tions is available at: http://www.shotsforschool.org/laws/ex-

emptions/

Healthy Schools Act Compliance

On the lab school site, both UC Davis Grounds and Facilities
crew members and ECL staff members are trained in Inte-
grated Pest Management (IPM) and safe pesticide use tech-
niques approved by the California Department of Pesticide
Regulation to comply with the 2015 Healthy Schools Act.
Personnel use biological, cultural and physical methods to
prevent and reduce pest infestations, and apply reduced-risk
pesticides approved by the UC Davis Certified Pest Control
Coordinator only when deemed absolutely necessary. We
provide notification, post warning signs, and maintain rec-
ords of use for four years. The CCFS IPM plan can be found
at http://ccfs.ucdavis.edu/ECLforms.html. More information
can be found at: www.cdpr.ca.gov/schoolipm.
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HEALTH POLICY

NO

Your child must stay home if she or he has the following symp-
toms:

YES

Your child may be at the CCFS if his or her condition is as follows:

ENERGY LEVEL RELATED TO ILLNESS

Child needs to be held constantly, needs to sleep the entire
time, or is too miserable or uncomfortable to participate in the
activities of the program.

ENERGY LEVEL RELATED TO ILLNESS: Child is able to participate in the
activities of the program.

FEVER Has afever of 100 degrees or above. Had a fever within
the last 24 hours.

FEVER  Has a normal temperature. If recovering from a fever, has
had no fever for a full 24 hours.

COLDS Has any of the following symptoms: a profusely runny
nose, severe congestion, lethargy, general irritability, or fever
of 100 degrees or higher.

COLDS Has a clear runny nose not accompanied by cough or sore
throat, or a doctor’s note stating that it is an allergic condition.

COUGH Has a wet, wheezy cough, which through mucus could
spread viral or bacterial infection.

COUGH A child with a dry-sounding cough will usually be admitted if
the cough is not related to other illness.

EYES Recurring discharge (green, white or clear) from the eyes,
usually accompanied by redness and itching. Will not be admit-
ted until discharge is cleared. EVEN IF ON MEDICATION.

EYES No signs of fresh discharge from the eyes. Examination by doctor
recommended.

DIARRHEA Recurring diarrhea (loose watery stools) when not
food-related or medication related, when associated with other
symptoms of illness.

DIARRHEA Recovery of normal bowel for 24 full hours or doctor’s
note stating condition is food or medicine related.

VOMITING  Recurring vomiting (more than once or vomiting
accompanied by fever within the last 24 hrs.)

VOMITING No vomiting or accompanying symptoms for 24 hours.

LICE Intense scratching of scalp.

LICE Treatment with pryrinated shampoo or a prescribed treatment.
REMOVAL OF ALL LIVE LICE.

SCABIES  Raised red spots or lines on skin caused by micro-
scopic mite. Intense itching.

SCABIES Treatment with scabicide and doctor’s note certifying lack
of contagion.

SKIN  Presence of impetigo, draining poison oak, cold sores,

canker sores or fever blisters

SKIN Absence of symptoms. Children with heat, allergy or diaper
rashes may attend the Center.

The goal of the Health Policy is to prevent the spread of
communicable illness. While all illness cannot be pre-
vented, its incidence and severity can be reduced. The
illness policy applies equally to staff and children. Par-
ents are asked to observe their child each day for signs
of illness and to call the Center with any questions. The
staff will also assess each child’s health upon arrival and
may call a parent or other emergency contact person to
pick up a child who displays signs of illness during the
program session.

Health and lliness Policies: The CCFS notifies parents
when their child has been exposed to any serious illness
or condition requiring medical attention.

Health Examination: The State of California regulations
require that each child have an annual health examina-
tion, reported on the Physician’s Report form. Children
new to the program must have had a health examination
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and TB screening test or documented exemption within
12 months before program begins. Documentation of
exam, TB test (or waiver) and up-to-date immunizations
is due before child attends school. Any medical waiver of
immunizations must have a completed (signed by health
care practitioner and parent) “Medical Exemption to Re-
quired Immunizations” form on file in the office. Califor-
nia law has discontinued (as of January 1, 2016) the op-
tion of a Personal Beliefs Exemption from a required im-
munizations for any child newly enrolled in a child care
or preschool program.

New immunizations must be documented and submit-
ted to the ECL office as soon as possible.

Please call the CCFS Office each day your child will not
attend (530-752-2888).

The ECL is an indoor/outdoor smoke-free facility.
We appreciate your cooperation.



POLICIES — MISCELLANEQOUS

Food Service Provisions

The preschool program serves children one snack in the mid-
dle of their morning or afternoon session. All food is pur-
chased and prepared by staff members, and is served family-
style at care-group/target-group tables. Student caregivers
sit and share the snack and encourage children to practice
self-help skills, to taste a variety of foods, and to engage in
mealtime group conversation. All snacks meet USDA nutri-
tion guidelines and incorporate fresh, minimally processed
foods as often as budgetary constraints allow. Following
current American Academy of Pediatrics recommendations,
no juice is served to infants or children. Parents are respon-
sible for informing the staff about child food allergies and/or
restrictions, which will be posted in the kitchen and class-
room. Parents may provide alternative substitute items.
Snack menus, included recommended portion sizes, are
posted on each classroom’s parent bulletin board. Infant
and toddler families bring their own snacks from home.

Breastfeeding Support

safety guidelines are reviewed with adult and child partici-
pants and each adult is assigned responsibility to account for
and ensure the safety of specific children during the outing.
The group remains on pedestrian and bicycle pathways and
each child holds the hand of an adult when crossing streets.
A designated staff member brings a first aid kit, cell phone,
and drinking water. The field trip form in the annual enroll-
ment packet gives parent/guardian permission for each child
to participate in these walks.

Clothing and Weather Protection

The ECL supports breastfeeding and welcomes mothers to

glider chair that mothers may use at
any time. Parents may bring bottles of
breast milk or formula in ready-to-feed
sanitary containers labeled with the
child’s name and date for caregivers to
feed to infants according to written
parent instructions. Staff members will
gently mix, rather than shake, bottles
of breast milk to preserve the milk’s es-
sential components. All bottles will be
stored in the infant room refrigerator
and any remaining milk will be sent
home each day.

Field Trip Provisions

Each class takes periodic short-distance field trips during the
year to destinations on the UC Davis campus (campus fire
station, sculpture walk, duck walk along Putah Creek) or in
downtown Davis (train station). Infants and toddlers ride in
buggies and preschoolers walk or, in the case of physical dis-
ability, are assisted appropriately by a caregiver. The high
ratio of adults to children (infants 1:2, toddlers 1:3, pre-
schoolers 1:4) is always maintained and parents are often in-
vited to accompany the group. Preceding each field trip,

You can help your child to have a comfortable experience in
our programs by providing clothing suitable for play. Active
learning can get messy! Children of all ages play and work
actively, indoors and outdoors, almost every day in almost
any weather. (The only times we do not play outside are
when heavy rain and/or wind, air quality, or environmental
safety conditions, as defined by local officials, pose a health
or safety risk.) This means that children’s clothes may come
in contact with water, mud, sand, paint, and food. While we
use bibs and paint shirts when appropriate, accidents do
happen. We never want a child to decline to participate in
an experience because of fear of getting their clothes dirty.

; ; Please have your child wear
comfortable clothing that is
easily washed after their ad-
ventures here. If an outfit is
precious, it is best to save it
for other places. Also plan to
keep a complete set of extra
clothes in your child’s cubby
every day. We will help chil-
dren change out of wet or
! dirty clothes that are bother-
ing them, and will place the
Y original clothes in a plastic
bag in the child’s cubby. If
you want to protect shoes from playground mud during the
rainy season, please bring rain boots, marked with your
child’s name. We also encourage the use of rain gear during
wet seasons. We welcome donations of outgrown clothing
to add to our collection of emergency extras. Larger sweat-
pants and shirts as well as boys’ underwear are especially
useful.

When taking children outdoors, the teaching staff en-
sures that children are dressed in clothing that is dry and
layered for warmth in cold weather. They also take appro-
priate precautions in hot, sunny weather. These include
continuous access to large shady areas and cold drinking wa-
ter and individual cups. Staff members will help children
wear hats and other sun-protective garments that parents



provide. They will also apply sunscreen supplied by parents
to exposed skin according to written parental permission
and instructions. Parents are encouraged to do this at home
before program to make their child’s indoor/outdoor transi-
tion time smoother. Davis is not designated by public health
authorities as an area at a high risk of insect-borne disease,
so the staff does not apply insect repellent to children. Par-
ents are encouraged to do this at home before program if
they so choose.

Holidays

Special occasions and celebrations occur regularly in the life
of a school community, just as they do in the life of a family.
At the ECL we acknowledge and celebrate with children the
changing seasons, the birth of new babies, the visits of

grandparents and special guests

them know in advance so they do not prepare the day’s
scheduled snack in addition, and so that they can plan for
children who have food allergies. Children often enjoy
bringing a small non-food item to share on birthdays instead
of a snack. Stickers, pencils, or special napkins for snack
time work well. For health and safety reasons we request
that you not send candy, gum or balloons. In addition, if you
plan a private birthday party for your child and wish to invite
friends from the ECL class, please distribute invitations on
site only if you include every child in the class.

Parking Information

Finding parking near the CCFS site is difficult. Parking per-
mits are required on campus from 7:00 a.m. to 10:00 p.m.,
Monday through Friday. Permits are generally not required

I'E § | IL,:_ for campus parking on weekends

as well as other events im-
portant in their lives. We are a
community of families from
many religious and cultural
backgrounds, who observe a
vast array of holidays and reli-
gious events. We welcome chil-
dren’s stories about their family
observances and we affirm their
excitement in our conversations
with them. We believe, how-
ever, that it is not appropriate
for us, as a diverse community,
to celebrate specific religious
and cultural holidays not shared
by everyone. Children’s earliest experiences with these oc-
casions should be shaped by their own families in accord-
ance with family values and customs. So instead of scary
costumes and candy in October, expect your CCFS child to
explore pumpkins and gourds, crunchy fall leaves, cooking
projects with fall foods, and art materials in fall colors. The
rest of the year will hold other discoveries for each age
group. We thank you for your support of our approach, and
ask that you help us by talking to your child’s Lead Teacher
or Program Coordinator in advance about ways you would
like to share your family’s cultural heritage with the class-
room community.

Birthdays

We acknowledge birthdays by singing to each birthday child

who wishes to be recognized during our group time. Other .
traditions vary by age group and parent/child request. Some
families enjoy sending special food treats for their child to

share with classmates. If you choose to do this, we ask that ®
you and your child prepare a favorite healthy snack to share
with the group, instead of cake or cupcakes. Some popular
healthy items may include fresh fruit kabobs, banana bread,
100% frozen fruit juice bars, or cheese cubes. Teachers will
serve these at the group’s regular snack time, so please let °
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or University holidays (unless spe-
cial event attendants are present).
Housing areas and restricted
spaces require permits 24 hours a
day, seven days a week

The driveway parking next to
East House is reserved for ECL
staff members.

There are a limited number
of designated 15-minute parking
spaces for your use while drop-
ping off or picking up your child.
The 15-minute parking spaces are
for anyone on a “first come” ba-
sis. Please remember that the parking spaces belong to the
University, not the ECL. The Director of TAPS (Transporta-
tion and Parking Services) is aware of the unique needs
of the ECL, and has agreed to allow even parents with-
out “A” permits to park in the large “A” lot (corner of
First St. and A St.) at pick-up times, from 11:35-11:50
a.m. and 3:35-3:50 p.m. We encourage parents who have
“A” Parking Permits to use them at arrival times to reduce
the demand on the 15-minute spaces. We encourage car-
pooling, bus transit, biking or walking whenever possible. It
may, at times, be necessary to wait for another car to leave
a drop-off space before you are able to park.

We suggest the following options for individuals need-
ing to exceed the 15 minutes (we cannot guarantee that you
will find a spot in any of these locations and fees may not be
refundable):

a daily pass for $9 (quarters or debit card) at the visitor park-
ing Lot 5 (by Solano Park)

metered parking (quarters) 30 -90 minutes on A Street
across from Lot 10

A and C parking permits through Transportation & Parking
Services

city street parking



Davis Commons parking — free with 1-1/2 to 2 hour limit

A valid UCD permit is required to park on campus. Daily Visi-
tor Permits (VP) are available for $9.00 and may be pur-
chased from permit dispensing machines located at the en-
trances to VP Lots. Visitors also have the option of purchas-
ing a multi-use visitor permit (up to 10 uses) from the TAPS
office. Visitor permits are valid for the date purchased and
are honored in the above lots Monday through Friday from
7:00 a.m. to 10:00 p.m. The cost of Visitor parking permits is
not refundable. Visitor permits are not honored in restricted
spaces.

SAFETY AND SECURITY

Emergency Action Plan

The ECL has developed a comprehensive Emergency Action
Plan (including evacuation, shelter, and contact arrange-
ments) to be implemented in the event of a major emer-
gency (e.g. flood, hazardous material spill, fire, other natural
disaster). The plan is outlined elsewhere in this handbook,
and the full procedures manual is available in the West
House office.

In the event of an emergency situation that requires an
evacuation of our lab school facility one of the following
plans will be used. The ECL staff will make every attempt to
contact you promptly in such an event. Please be sure to
supply us with up-to-date emergency contact information
including email and out of state contact information. Please
take the time to implement your own Family Plan. Keep in-
formation with you so that you will know how to contact
and find us in the event of an evacuation.

If the emergency environment is confined to the imme-
diate area of the lab school facility, (e.g. fire or toxic fumes
on the premises) the children will be brought to Voorhies
Hall (1st and A streets), by foot or car where they will remain
with caregivers while family/guardian/emergency contacts
are notified of the situation and arrangements are made for
either transportation home or care for the remainder of the
emergency. In the event of exposure to toxic materials or
gases, when a physical examination is recommended, chil-
dren will be transported by any means available to Sutter
Davis Hospital or UCD Health Center where they will be ex-
amined by a health provider and family/guardian/ emer-
gency contacts will be notified.

If the emergency encompasses a larger area due to a
non-confined environmental threat, (e.g. toxic fumes from a
spill, flood waters, fires, etc., and the children cannot remain
in the area, the children will be brought to Voorhies Hall (1st
and A streets), by foot or car, where they will remain accom-
panied by caregiver(s) while family/guardian/emergency
contacts are notified and arrangements for their transporta-
tion home or a continued care are made.

d)
2)
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In the event of a major environmental hazard that ne-
cessitates a larger area evacuation such as several neighbor-
hoods, a city/town or geographical area, due to a large non-
confined hazard, (e.g. earthquake, etc.) children will be
transported to: a Red Cross designated mass shelter by car
or taxi where they will remain with caregiver(s) while fam-
ily/guardian/emergency contacts are notified and arrange-
ments are made for their pick-up.

Staff will remain with and care for the children at all
times during an event. Attendance will be checked when-
ever children are moved. Staff will bring any necessary med-
ications, supplies, and emergency records.

In the event that we receive different instructions from
emergency personnel, every attempt will be made to inform
you of the alternate plans.

The ECL has in place a regular schedule of periodic op-
portunities for the staff and children to practice routine
safety procedures including fire drills, and ways to cross a
street or bicycle path safely with an adult. Also see Injury/Ill-
ness Procedures.

Security & Parking Lot Safety

Please pay attention to two critical safety issues:

Parking Lot Safety: To keep your children safe in the parking
lot please

look both ways before walking into the parking lot

hold your child’s hand until you get into the car or enter the
Center

walk between the cars and the fence rather than behind
parked cars

when backing up a car, look carefully and go slowly

Gate Safety: Pay particular attention to all gate latches. You
must securely latch them as you enter and exit. Gates are
congested areas and our experience has been that when
adults stop to engage in conversation near a gate, they
sometimes do not notice the child who pulls away from
them and slips out through the gate. We urge you not to let
go of your child’s hand until you are safely inside the Center
or in your car. To keep everyone safe, please check to make
sure that the only children who exit a gate with you are
those for whom you have responsibility. See map on page 26
for new entrance gate location.

Program Use of Playgrounds

For safety and liability reasons, we are unable to allow chil-
dren to play with or on ECL equipment without the supervi-
sion of an ECL staff member, whether it is before, during or
after program time. In addition, we cannot allow children to
be present anywhere on the ECL grounds inside or out with-
out supervision.



We understand that you may have to wait for a child’s
program to end, and we would like to provide a pleasant
place for you to do that. If arriving early to pick up or drop
off a child, parents or other caregivers may wait in the con-
crete breezeway area between preschool classrooms. Par-
ents and children may also picnic and play in the family pic-
nic area between Family House and the preschool play-
ground fence. No children may use ECL play equipment un-
less overseen by a staff member during program time. In or-
der to maintain safety standards we ask that you never leave
children unattended when they are not in program. Out of
courtesy to the children, staff, and university students,
please supervise children and keep noise to a minimum
while programs are still in session.

Security Procedures for Protecting Children

Protecting children from harm is of top priority to families
and teachers. To ensure children’s safety in this college
campus setting, staff members, students, and par-
ents/guardians are asked to be vigilant about the following
practices and procedures:

e Gates leading to children’s areas are to remain closed
and latched at all times except when an adult opens, and
then closes them to allow passage.

e All observers, visitors, and non-parent/guardian adult
guests must sign in at the West House office counter and
obtain a VISITOR nametag in order to visit the children’s
programs. Non-enrolled children MUST remain with
their responsible adult at all times while on site.

e All staff members, including student caregivers and pro-
gram assistants, must wear ECL nametags at all times
while on site during children’s program sessions.

e Enrolled children are released ONLY to parents/guardians
and the other adults they authorize on their Identifica-
tion and Emergency Information form. They will be
asked to show photo identification to the Lead Teacher
or Program Coordinator before being allowed to sign out
with the child. If an emergency substitution must be
made, the parent or guardian may send an email to the
ECL Office (mloganj@ucdavis.edu or ccfs@ucdavis.edu)
naming and authorizing the designated substitute.

e Any staff member, student, or parent/guardian who ob-
serves an unfamiliar, unaccompanied adult not wearing a
VISITOR nametag MUST notify a teacher or administra-
tor.

e The ECL staff, in consultation with campus security per-
sonnel, has developed a detailed security threat re-
sponse protocol that is rehearsed regularly and can be
implemented quickly by program adults.

The ECL is licensed and routinely inspected by the California
Department of Social Services Community Care Licensing Di-
vision.
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The CCLD’s Policies and Procedures Manual states that, in
order to protect children:

“(b) The Department has the authority to interview children
or staff without prior consent.

(1) The licensee shall ensure that provisions are made for pri-
vate interviews with any children or staff members.

(c) The Department has the authority to inspect, audit, and
copy child or child care center records upon demand during
normal business hours. Records may be removed if necessary
for copying. Removal of records shall be subject to the re-
quirements in Sections 101217(c) and 101221(d).

(1) The licensee shall ensure that provisions are made for the
examination of all records relating to the operation of the
child care center.

(d) The Department has the authority to observe the physical
condition of the children, including conditions that could indi-
cate abuse, neglect or inappropriate placement.

DEVELOPMENTAL AND PROGRAM
ASSESSMENT

An integral component of our high quality early care and ed-
ucation program is ongoing assessment of children’s devel-
opmental progress, including screening for developmental
delays and other \ —~ N

special needs. It r
allows teachers to
work with parents
to tailor the pro-
gram to children’s
individual needs.
As a research-
based lab school,
the ECL experi-
ments with vari-
ous approaches to developmental screening and assess-
ment. Program Coordinators receive in-depth training on
how to use a variety of assessment systems and, in turn,
share responsibility with the Director for training the Lead
Teachers who assist with ongoing observation and record
keeping. The following formal assessment tools are currently
used for all age groups, and are combined with ongoing in-
formal observation and personal communication with family
caregivers:

Ages & Stages Questionnaire

This parent-completed questionnaire is designed to monitor
a child’s path through early developmental milestones and
identify children in need of additional assessment for possi-
ble developmental concerns. The teaching staff will give a
blank copy to each family at the September home visit and




will explain its use. Families will return the completed
screening form at the beginning of the school year so that
the teaching staff has an opportunity to incorporate its in-
formation into program planning and adaptations for indi-
vidual children. Its use at the beginning of the program year
also sets a tone of collaboration between teachers and par-
ents as facilitators of children’s optimal development.

Desired Results Developmental Profile (DRDP)

All age group programs at the ECL use a curriculum approach
compatible with assessment using the DRDP (developed by
the California Dept. of Education Child Development Divi-
sion). This is an ongoing child observation system based on
teachers’ anecdotal notes about each child’s behavior and
learning across developmental domains and curriculum con-
tent areas. The observations are discussed by each teaching
staff, and then are transcribed and summarized into a report
for parents to keep. They provide a basis for discussion dur-
ing parent conferences, and parents have the opportunity to
add their own comments and observations during confer-
ences. Teachers use these child assessment observations as
they engage in curriculum planning that is responsive to chil-
dren’s needs and interests.

All information collected and recorded about a child as
part of these assessments is available to that child’s parents
upon request and no records are shared with other families
or outside parties without written permission from the
child’s parents or guardians.

(For a more detailed description of the program's as-
sessment plan, assessment procedures, uses of assessment
results, and provisions for the confidentiality of assessments
and other child and family information, see Parent Hand-
book appendix titled Assessment of Child Progress.)

To measure and improve the quality of the ECL’s chil-
dren’s programs we use the NAEYC standards and criteria
for accredited programs as well as the Early Childhood Envi-
ronmental Rating Scale (ECERS) and the Infant/Toddler Envi-
ronmental Rating Scale (ITERS). We also engage in ongoing
informal assessment of our program and modify its ele-
ments as appropriate. A broader program evaluation occurs
annually and includes family and teacher surveys, Parent
Committee and Faculty Advisory Committee discussions, and
future planning and goal-setting by staff incorporating the
input of these stakeholder groups.

GUIDANCE AND DISCIPLINE POLICY:
WORKING WITH CHILDREN’S
CHALLENGING BEHAVIOR

Professionals who work with young children expect to be
met with challenging behavior from time to time. During
the first five years of life, children are just beginning to learn
how to handle their own intense emotions and conform to
the behavioral expectations of society. As parents and
teachers know, this is a long and often difficult process.
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In our early care and education setting, we define chal-
lenging behavior as any behavior that:

e interferes with children’s learning, development and
success at play;

e is harmful to the child, other children or adults;

e puts a child at high risk for later social problems or
school failure.

It can be direct (e.g. hitting, pushing, biting, kicking) or
indirect (e.g. teasing, ignoring rules or instructions, excluding
others, name-calling, destroying objects, having temper tan-
trums).

The ECL staff sees working with children’s challenging
behavior as an integral aspect of our job. The word disci-
pline has, as its root meaning, “instruction” or training.”
This meaning, rather than punishment, is the foundation for
our approach to guiding children’s behavior. We know that
children’s behavior has meaning and function, and that we
cannot effectively address it unless we strive to understand
a behavior’s function for an individual child. We accept that
young children will sometimes display their emotions or try
to achieve their goals in unproductive or immature ways.
That is simply part of being very young. Much of children’s
most valuable learning, especially in a group setting, occurs
in the course of behavioral problem solving. The approaches
we use vary by age group, but have the following elements
in common:

Adults model positive behavior. We show that we can
accept, control and express feelings in direct and non-ag-
gressive ways; we let children know that we are not afraid of
their intense emotions and will not punish, threaten or with-
draw from them.

Teachers design the physical environment to minimize
conflict. We provide multiples of toys and materials for
groups of children, define classroom and outdoor areas
clearly to allow for both active and quiet play, and strive to
maintain an appropriately calm level of stimulation.

Teachers maintain age-appropriate expectations for
children’s behavior. We attempt to minimize unreasonable
waiting and transition times, and limit the length of large
group and teacher-directed activity times according to chil-
dren’s developmental levels. We give children large blocks
of uninterrupted, but well supervised time during which to
make their own activity choices.

Adults closely observe and supervise children’s activi-
ties and interactions. They observe challenging behavior to
identify events, activities, interactions, and other contextual
factors that may predict and/or contribute to it. With our
high ratios of adults to children and our emphasis on atten-
tive observation, we can often intervene to guide children
before situations escalate.

Adults help children verbalize their feelings, frustra-
tions and concerns. The staff will help children describe
problems, generate possible solutions, and think through



logical consequences of their actions. Even babies will hear
their caregivers describing actions, problems, solutions and
logical consequences. The adult role is to be a helper in pos-
itive problem solving. We want children to value coopera-
tion and teamwork. We help them to learn peaceful ap-
proaches to interacting.

Children whose behavior endangers others will be su-
pervised away from other children. This is not the same as
the practice of using a “time out” (the traditional chair in the
corner) for a child. An adult will help the child move away
from a group situation. The child will then process the prob-
lem verbally with the staff member and any other concerned
parties. An adult will stay close to any child who is emotion-
ally out of control and needs private time to regain compo-
sure.

For children with persistent, serious, challenging be-
havior, teachers, families, and other professionals work as a
team to develop and implement an individualized plan that
supports the child’s inclusion and success.

Discipline (i.e., guidance) will always be positive, pro-
ductive and immediate when behavior is inappropriate. No
child will ever be subjected to corporal or unusual punish-
ment, infliction of pain, humiliation, intimidation, ridicule,
coercion, threat, mental abuse, or other actions of a punitive
nature, including but not limited to: interference with (or the
threat of interference with) daily living functions, including
eating, sleeping, or toileting; or withholding of shelter, cloth-
ing, medication or aids to physical functioning by any staff
member, student, or volunteer working in the ECL programs.
Every member of the ECL professional staff understands and
follows our disciplinary approach as well as the standards on
guidance and management in our California State Licensing
Regulations. We work intensively with our student caregiv-
ers so that they also understand and employ this guidance
approach.

When a pattern of behavior persists that endangers
self, others or property, or significantly disrupts the pro-
gram, we will work with a child’s family to find solutions, up
to and including referral for outside services or exclusion
from the ECL program.

DISENROLLMENT OF CHILDREN

"probationary" basis with the understanding that a further
incident may be grounds for disenrollment. Parents’ cooper-
ation in following through with intervention strategies rec-
ommended by the ECL staff is required for continued enroll-
ment. The final decision about disenrollment of a child rests
with the ECL Director (see also Disenrollment Policy page 6).

CULTURAL AND LINGUISTIC
DIVERSITY

In consideration of the safety and wellbeing of young chil-
dren enrolled in ECL programs, the lab school will disenroll
any child whose behavior constitutes a threat to his/her
wellbeing or that of others. In particular, children who pur-
posely leave the facility without an accompanying adult and
children who bite or otherwise endanger their peers are
subject to disenrollment. In the latter case, if the potential
danger to others is deemed minimal by both the Program
Coordinator and the ECL Director, and if the parents become
actively involved with the teaching staff in a course of cor-
rective action, the child’s enrollment may be continued on a

The ECL staff values the cultural and linguistic diversity pre-
sent in our school community. We actively attempt to re-
cruit a community of caregivers that mirrors the diversity of
our community of children and families. During your family’s
initial home visit, your child’s teachers will ask how you
would prefer that we support your child’s language acquisi-
tion, either in your home language or in English, and will
support your preferences to the best of our ability. We make
every effort to match the language of student caregivers to
each infant/toddler’s primary home language, and will,
based on family preferences, attempt to do the same in the
preschool classes. We understand that some families in our
community would like to preserve their child’s first language
in the program setting, while others see this as an oppor-
tunity to develop English as an additional language for their
children. This can be an ongoing process of evaluation and
discussion as each child grows.

If you need assistance in understanding any of the
written or verbal information we give to program parents,
please ask any staff member for help. Through our student
caregivers and other parents fluent in a variety of languages,
we will attempt to provide translation services for you and
are happy to do so.

In addition, we strive to develop programming that
is sensitive to differences in culture, language, values, and
family composition. If you or your child experiences any-
thing here that does not meet this standard, please let us
know so that we can work with you to correct it. We are not
always aware of everything that could be potentially uncom-
fortable for individual program families.

PROGRAM EVALUATION AND
STRATEGIC PLANNING

The ECL engages in program evaluation and strategic plan-
ning on an ongoing basis, and parent feedback is an im-
portant part of this process. Each aspect of the process in
completed and/or reviewed annually, and as the need
arises. The Center’s evaluation and planning process in-
cludes the following elements:

e Center-wide comprehensive NAEYC family survey and
dissemination of results;



e Comprehensive NAEYC staff survey and dissemination
of results;

e ECERS/ITERS evaluation of each classroom and staff
planning for improvement;

e POEMS evaluation of the Center’s outdoor environment
and program;

¢ Financial review by departmental Business Office staff,
including budget review meeting of ECL Director, ECL Ad-
ministrative Assistant, department’s ECL Account Man-
ager;

e End-of-fiscal-year audit by University Accounting and Fi-
nancial Services office;

e Periodic rate (tuition) review with Office of Resource
Management and Planning;

e  Whole-staff discussion and planning for improvements
and future directions during Fall Quarter and again near
the end of the year. The staff revisits the ECL mission
statement and program goals for children to ensure that
program practices continue to align with them and to
determine whether new research, evidence, and cir-
cumstances warrant changes to the program’s goals
and/or approaches;

Summary of findings, discussion, and plans to the CCFS Fac-
ulty Advisory Committee, ECL staff and families.

The program establishes goals for continuous improve-
ment and innovation using annual evaluation findings. Next
steps may include professional development and program
improvement activities, pursuit of facilities improvements,
and reexamination of operations, procedures and policies.
When the staff, administration, families, or faculty advisory
committee identifies new or unusual needs, outside consult-
ants may be brought in to help with problem solving and
various aspects of staff and program development.
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APPENDIX A: INCLUSION AT THE EARLY CHILDHOOD LAB SCHOOL

“Inclusion means . . . always together, always supported, always learning, always welcome.”  Author Unknown

What is inclusion at the ECL?

Inclusive early care and education is an approach which enables all young children to participate together in a learning com-
munity, whether they are typically developing or have a disability or condition that impacts their development. At the ECL
we strive to serve each age-eligible child, regardless of their special needs, to the extent that is beneficial to the child and
possible within our lab school’s facility and staffing structure.

How does inclusion work?

Children with special needs are provided with the support, accommodations, and modifications they need to succeed in the
classroom with their typically developing peers.

Why inclusion?
All children:

= acquire more well-developed social intelligence and are more likely to make compassionate, considerate choices in
their peer interactions in the inclusion model

= develop a more concrete understanding of human dignity and a richer ability to respect and appreciate diversity in
the inclusion model

= benefit from becoming acquainted and comfortable with the children in their community with whom they may con-
tinue to interact for the rest of their lives

= gain greater awareness of their own unique areas of strength and areas of need

= recognize that everyone has something valuable to contribute despite their differences
Children with special needs benefit by having typical peers model social and learning skills.
How can |, as a parent, contribute to creating an inclusive classroom community?

= Remember that all children are unique, all children have equal worth, and all children have something valuable to
contribute to their learning community.

= Talk about all children and families with respect.
= Talk to your child about his/her own strengths and challenges.

= Think about what you are modeling. Look for positive ways to model awareness, empathy, and inclusion in your
family and in your own relationships.

= Reflect on your own school experience and how that might have shaped any ideas you have about children who are
differently abled. Think about the ways that you hope your own child’s school experience is similar to and different
from your own.

= Be welcoming and expand your circle of relationships: invite someone who may be differently abled for a play date,
a picnic at the park, or a birthday party.

With thanks to UCNS and DJUSD
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APPENDIX B: CHILD ASSESSMENT PLAN AND CONFIDENTIALITY

POLICIES AND PROCEDURES

The ECL developmental screening and assessment
program is comprised of two formal, published instru-
ments as well as a variety of ongoing informal observa-
tions that are integrated into the course of each day.

Shortly before the school year begins, the Program
Coordinator and Lead Teacher make a home visit to each
child and family. This establishes an initial home/school
connection and fosters a strong reciprocal relationship with
the family. During the visit, the staff becomes acquainted
with the child's family and learns from them about their
family structure, their preferred child-rearing practices, and
information families wish to share about their socioeco-
nomic, linguistic, racial, religious, and cultural backgrounds.
By completing the Developmental Background form in the
annual enrollment packet, parents may provide supple-
mentary information, as they ‘ ' e,
choose, about significant events
or circumstances, particular
concerns, and individual goals
they have for their child's pro-
gram experience. The staff
uses all of this information to
adapt the program's environ-
ment, curriculum, and teaching
methods to the families they

serve.

A blank copy of the formal
screening instrument, The Ages
& Stages Questionnaire: A Par-
ent-completed, Child-Monitor-
ing System, 2nd Ed. (ASQ), is
given and explained to each
family during the home visit and
parents are asked to complete it by the child's first day of
attendance. We use the ASQ as a brief assessment proce-
dure to help us identify children who, because they might
have a learning delay or disability, should receive more ex-
tensive diagnostic assessment by qualified professionals. It
briefly surveys a young child's abilities in language, reason-
ing, gross motor, fine motor, and personal/social develop-
ment. Each child's family is also required to submit a copy
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of a comprehensive medical examination performed during
the previous six months.

The formal instrument used to assess each child's pro-
gress toward learning goals in all developmental domains
and age-appropriate content areas during the duration of
program participation is the Desired Results Developmen-
tal Profile (DRDP). This requires Program Coordinators and
Lead Teachers to systematically observe each child and rec-
ord anecdotal observations that accurately describe skills,
understandings, and growth within a comprehensive array
of developmental domains. These include cognitive skills,
language, social-emotional development, approaches to
learning, and physical development. Its descriptive rating
scale allows the teaching staff to gauge the child's develop-
mental progress and note areas of strength and areas on
which to focus further attention or implement different
strategies to support growth. The descriptive rating scale
: ' and anecdotes are formally com-
piled in November and May and
are summarized in a written
Family Report, which the child's
teaching staff and parents dis-
cuss and add to during the fall
and spring parent conferences,
and the family retains. Staff-par-
ent dialogue during conferences
strengthens our understanding of
each child's developmental pro-
file and often leads to ideas for
individualizing both staff and par-
ent support of children's learning,
as well as plans for smooth tran-
sitions into the next level of the
program or into kindergarten.

Upon purchase of these
screening and assessment instruments and during periodic
"refresher" trainings on their use, the ECL Director and
teaching staff examine their average developmental ratings
against those of our own child population to ensure com-
parability of interpretation. Our staff remains aware of
the demographic factors that are likely to affect the perfor-
mance of the program's child population on these norm-



referenced instruments (e.g., the high socioeconomic and
educational levels and cultural and linguistic diversity
among the UC Davis faculty, graduate student, and commu-
nity professional families we serve). Both published instru-
ments are highly regarded and their validity and reliability
have been proven in a wide variety of settings over time.
The detailed materials that accompany each instrument are
available for perusal in our office by parents who want ad-
ditional information about either assessment tool. The Di-
rector and Program Coordinators are also available to an-
swer questions about the
choice, use, scoring, and inter- y
pretation of screening and as-
sessment methods.

The ECL Director and Pro-
gram Coordinators have re-
ceived in-depth training on the
use of the ASQ with families
and the interpretation of its re-
sults. They, in turn, train the
Lead Teachers on its compo-
nents and teaching teams re-
view and discuss each child's
ASQ assessment together at
the beginning of the program
year. The same process occurs
with the Desired Results Devel-
opmental Profile assessment
system. The entire staff also
meets periodically to review
the purposes, values, and uses of assessment in general,
and how to dialogue with parents about it.

Sometimes, based on ongoing observation, assess-
ment, and discussion, staff and/or parents identify the
need for additional screening and referral for professional
diagnostic assessment. In these cases, Program Coordina-
tors and, at times, the Director determine the appropriate
resources available for diagnostic assessment and family
support, as needed or requested, and assist families
through the process of referral, diagnosis, and therapeutic
and/or educational intervention. Many resources (see
Community Resources section of handbook and CCFS web-
site) for diagnosis, intervention, support, and collaboration
exist within our university and community. When county
or school district specialists determine that an ECL-

enrolled child is eligible for IEP/IFSP planning, the child's
ECL teaching staff always collaborates with the planning
and intervention team to ensure smooth transitions and
consistent, helpful approaches with the child. Regional
Center and/or school district therapists periodically meet
with teachers and observe children during program time as
part of the effort to coordinate intervention strategies. The
ECL staff follows the instructions and suggestions of these
outside specialists, as well as the results of their own as-
sessments, in individualizing program strategies and de-
signing goals to assist develop-
ment in targeted areas. The staff
provides information and support
to the family and continues to
provide a nurturing, inclusive, and
appropriate educational experi-
ence for the child to the best of
our ability. We consult with spe-
cialists, as needed, to determine
appropriate modifications to the
educational environment and
strategies.

Both our infant/toddler and
preschool curriculum approaches
are built around children's active
engagement with and choice-
based exploration of their physi-
cal and social environment. The
DRDP is designed for use with
this approach. It assesses chil-
dren's progress toward learning goals in all developmental
domains and across all age-appropriate content areas in
ways consistent with the desired outcomes for children
that guide our program. The combination of DRDP-related
child observations, informal teacher observations of group
dynamics, interests, and challenges, and personal interac-
tions with the children and their families effectively guides
an emergent curriculum in each classroom. Teachers main-
tain elements of the physical environment and interaction
strategies that are familiar and comfortable to the children
while modifying and adding new elements based on emerg-
ing interests and needs. They collaborate in weekly
Wednesday afternoon teaching team meetings to review
the week and discuss ways to elaborate on children's ideas
and support their explorations. On Thursday afternoons



(infant/toddler staff) and Fridays (preschool staff) they
modify their classroom and outdoor environments and plan
the following week's core curriculum activities and explora-
tions. Each Program Coordinator writes a detailed letter to
the room's families summarizing the previous week's explo-
rations and previewing the week ahead. They ask for any
desired contributions of items from home (e.g., empty food
containers, recycled craft materials) or volunteer assistance
(e.g., parent help with gardening or cooking projects). They
also suggest ways that parents can extend learning in re-
lated ways at home.

At the end of each ten-week quarter, the ECL sched-
ules three to six staff work and development days. These
include time for additional training and collaboration on
topics of interest and need. They also allow each teaching
team time to evaluate the term's successes and weak-
nesses, based on assessments of child progress as well as
results of program evaluation tools (e.g., ECERS/ITERS,
POEMS) and their own professional experience. Teams can
then plan any substantive changes to the classroom envi-
ronment, routines, or teaching strategies that they deter-
mine will improve the program. They consult with the Di-
rector about any major structural changes. As part of the
staff's annual program evaluation, the Director and Pro-
gram Coordinators, with input from Lead Teachers and par-
ent conference conversations, decide whether our formal
and informal assessment tools are functioning well. When
specific elements are not providing enough useful infor-
mation, we may decide to substitute others.

ASSESSMENT PROCEDURES

Most ECL assessment is accomplished informally,
through day-to-day observations by teachers and caregiv-
ers. They document observations by recording anecdotes,
taking photographs, and collecting samples of children's
work. Almost all of the items in the DRDP comprehensive
assessment can be readily observed during typical activi-
ties. At times, teachers plan small group activities, engage
in individual interactions, or introduce new elements into
the classroom environment in order to be able to assess
children's skills and responses. The infant/toddler program
invited an unfamiliar guest to visit the classrooms in order
to be able to observe the children's reactions to a
"stranger." The preschool teachers sometimes use the

Small Group period of the daily routine to engage children
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in work with small manipulatives, gross motor equipment,
or science and math materials that not all of them may
have chosen to use during other times. This can provide an
opportunity to more accurately observe areas in which in-
dividual children may need additional support.

The ECL does not conduct any norm-referenced or
standardized assessments of children for comparison pur-
poses. A combination of the parent-completed ASQ, the
DRDP rating scale/checklist system, informal observation
and professional judgment, together with parents' expres-
sion of concerns determine whether we recommend that
further professional screening and diagnosis should be initi-
ated. Eligibility for special services is determined by diag-
nostic assessments conducted by professionals after rec-
ommendation by staff and request by parents, with staff
support as needed.

All assessments and conference reports are sensitive
to diversity in the following ways. Assessments involve
only activities that are familiar to the children, and every
effort is made to eliminate verbal directions that might not
be understood by a child with a language disability or lim-
ited English proficiency. Attempts are made to assess spe-
cific language-dependent knowledge and skills in each
child's home language by involving knowledgeable student
teachers who speak the child's language. In some cases,
staff members ask parents to participate in particular class-
room activities with their children in order to translate for
them. Student teachers and volunteer interpreters are also
available to provide translation services during conferences
and conversations. The DRDP parent report form trans-
lates the rating scale/checklist format into a narrate de-
scription for families. This makes them family-friendly and
appropriate for children with special needs and challenges.
Progress toward individual goals (whether in a formal
IEP/IFSP or a home/school action plan) is emphasized in
written reports and conference discussions. Family goals
and values (e.g., for independence, relationships with
adults) differ widely within our school population, and the
teaching staff respects and supports each family.

USES OF ASSESSMENT RESULTS

Results of ECL assessments are used to inform each
teaching team's emergent curriculum planning, guide envi-
ronmental design and interaction strategies, and contribute



to evaluation of program effectiveness. They also provide a
format within which to discuss individual children's devel-
opment and learning with parents so that we can work to-
gether to best support each child's growth. Overall trends
in child progress contribute to the ECL's annual program
evaluation and consideration of changes to program prac-
tices. As parents begin to plan for their children's transition
to kindergarten or to other early childhood programs, the
teaching staff is able to use both formal and informal as-
sessments of the child's development to offer input about
the types of programs that may be a good match for the
child's needs, interests, and abilities. Upon parent request
and with their written consent, the ECL staff may provide
or discuss assessment results with educational or medical
intervention specialists or a child's new school.

CONFIDENTIALITY

The ECL staff collaborates as a team, and improves
our practice by sharing expertise. Within the context of
this collaborative model, all observations and other assess-
ment data may be shared with the Director, Program Coor-
dinators, and Lead Teachers. Information about family sit-
uations, special needs, and other sensitive issues is shared
on an as needed basis, and with respect for the expressed
wishes of a child's family. Student workers, student care-
givers, volunteers, researchers, and other adults working
within the school are only informed of such sensitive issues
when they are a part of keeping the child safe, supporting
the child's inclusion, or when the information might impact
their coursework. All adults working at the ECL sign the fol-
lowing confidentiality agreement:

“As an adult working, completing coursework, conducting
research, and/or regularly volunteering at the UC Davis
Early Childhood Laboratory, | may become privy to confi-
dential information regarding children and families. It is of
the utmost importance that | realize that all such infor-
mation is strictly personal and confidential and can only be
shared within the confines of the ECL. | will discuss chil-
dren's behavior, health issues, family circumstances and
other personal information out of the hearing distance of
the children and other families, and | will discuss the fami-
lies, children, and staff for professional purposes only.
When | encounter families, children or staff outside the
school, | will be courteous but use discretion. | understand
that written authorization is required before disclosing any
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information regarding a child to an outside agency or indi-
vidual, and that only the ECL Director, Program Coordina-
tors, and Lead Teachers are authorized to do this. | under-
stand that all ECL staff members, students and other adult
participants are prohibited from sharing photos, names,
stories or information about ECL children and families on
social media. | know that confidentiality is an ethical obliga-
tion and that it is a requirement for my continued involve-
ment at the ECL. By signing this statement | agree to abide
by the ECL confidentiality policy at all times”.

In accordance with Health Insurance Portability and
Accountability Act (HIPPA) guidelines, official written rec-
ords for each child are kept in locked files maintained by
the ECL main office Administrative Assistant and are re-
leased only to the individuals listed above or those for
whom parents sign a written release. These files include
application and enrollment forms, final conference reports,
health assessments provided by medical professionals, inci-
dent reports, reports of diagnostic assessments released to
the school by parents, individual education plans, and simi-
lar documents. Staff documentation of children's behavior
and development, including specialized records for children
whose special circumstances require extra classroom docu-
mentation are kept in classroom locations accessible to
teachers but out of the reach of children and out of sight of
classroom visitors. This information may also be kept in
the locked office of the Program Coordinators or Director.
In addition, researchers follow ethical standards with re-
spect to confidentiality of individual data as described
above.

When discussing behavior incidents with families
(e.g., a child is hit or bitten by another child), staff mem-
bers use discretion regarding revealing the identity of the
aggressor (e.g., writing separate incident reports for the ag-
gressor and the victim). In many cases, the child reports
identity information to the parent, so the parent may add
that information to conversations with the teachers, partic-
ularly in cases of repeated aggression.

The teachers' responsibility is to focus any discussion
with parents on their child only, to avoid violating confiden-
tiality or engaging in gossip.



APPENDIX C: NAEYC ACCREDITATION STANDARDS

The National Association for the Education of Young Children (NAEYC) has created ten standards that measure
the quality of early childhood programs. The standards were created by a blue-ribbon panel of early child-
hood experts and are based on the latest early childhood research. The ECL will enter the final phase of candi-
dacy for accreditation on January 31, 2009, and will be visited by a validator sometime during the 6 months
following that time.

An NAEYC-accredited program must meet a variety of specific criteria under each of the following ten areas:

1) Promoting positive relationships for all children and adults to encourage each child’s sense of individual
worth.

2) Implementing a curriculum that fosters all areas of child development: cognitive, emotional, language,
physical, and social.

3) Using developmentally, culturally, and linguistically appropriate effective teaching approaches.

4) Providing ongoing assessments of a child’s learning and development and communicating the child’s
progress to the family.

5) Promoting the nutrition and health of children and protecting children and staff from injury and iliness.

6) Employing a teaching staff that has the educational qualifications, knowledge, and professional commit-
ment necessary to promote children’s learning and development and to support families’ diverse needs
and interests.

7) Establishing and maintaining collaborative relationships with each child’s family.

8) Establishing relationships with and using the resources of the community to support the achievement of
program goals.

9) Providing a safe and healthy physical environment.

10) Implementing strong personnel, fiscal, and program management policies so that all children, families,
and staff have high-quality experiences (leadership and management standard).

Each Early Childhood Laboratory staff member is responsible for engaging fully in all professional practices
related to achieving and maintaining the program’s status as a high-quality NAEYC Accredited program, as well
as the NAEYC self-assessment process leading to re-accreditation every 5 years. Staff members are also re-
sponsible for knowing and complying with state licensing regulations for a childcare center. The Director, Ad-
ministrative Assistant, and Program Coordinators collaborate to guide the documentation procedures and
complete the required paperwork for initial accreditation, annual reporting, and re-accreditation, as well as
the basic State of California Department of Social Services Division of Community Care Licensing regulations
required for the program’s continued operation.
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CONTACT LIST

CENTER FOR CHILD AND FAMILY STUDIES OFFICE HOURS:
MONDAY — THURSDAY
8:30A.M. - NOON AND 1:00-4:00P.M.

Janet Thompson, MA

ECL Director CCFS FACULTY ADVISORY COMMITTEE
Research House
(530) 754-4000 Daniel Choe, PhD, Chair
jethompson@ucdavis.edu danchoe@ucdavis.edu
Molly Logan-Jones Zhe Chen, PhD
CCFS Administrative Assistant zhechen@ucdavis.edu
Tuition and billing, child records
Contact for child absence/illness Lenna Ontai, PhD
101 West House lontai@ucdavis.edu
Phone: (530) 752-2888
FAX: 752-9547 Jay Belsky, PhD
mloganj@ucdavis.edu jbelsky@ucdavis.edu

Julia Luckenbill, MA

Program Coordinator, Infant & Toddler Programs
TBs 117 and 118

110 West House

(530) 752-6737

jaluckenbill@ucdavis.edu

Kelly Twibell Sanchez, MS

Program Coordinator, Green Room Preschool Program
TB 119

100A West House

(530) 752-6239

kktwibell@ucdavis.edu

Jennifer Gonzalez, MA

Program Coordinator, Red Room Preschool Program
TB 120

108 West House

(530) 752-4150

jsgonzalez@ucdavis.edu
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EARLY CHILDHOOD LAB SCHOOL PARENT CALENDAR 2017-18

Office reopens/
Enroliment packets due

Monday, September 5

Parent Orientation nights
(no children please)

AM Preschool Classes: Monday, Sept. 25, 6:30-8:30 pm
PM Preschool Classes: Tuesday, Sept. 26, 6:30-8:30 pm
Infant & Toddler Classes: Wed., Sept. 27, 6:30-8:30 pm

ECL Classroom Open Houses
and picnic (bring children)

Friday, September 29

10-11 Infant/Toddler classrooms

Family Picnic in Toddler yard: 11am-1 pm
11-noon, Morning preschools

1-2 Afternoon preschools

First Day of School for Children/

Monday, October 2

Tuition due
Parent/Staff Work Day | Saturday, October 21
Veteran's Day | Friday, November 10

Thanksgiving Day Holiday

Thursday-Friday, November 23-24

Last day of School for Children

Children Return to School/
Tuition due

Thursday, December 7

WINTER QUARTER 2018

\X’ednesday, January 10

Martin Luther King Holiday

Monday, January 15

President’s Holiday

Monday, February 19

Parent/Staff Work Day

Saturday, March 3 (rain date March 10)

Return Notices Due for Fall 2018

Monday, March 12

Last day of School for Children

Thursday, March 15

Children Return to School/
Tuition Due

\Xednesday, April 4

Memorial Day Holiday

Monday, May 28

Last day of School for Children

Thursday, June 7

End of Year Potluck

Friday, June 8
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